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Statement of Functional Curriculum Philosophy

	The Ross County Board of Developmental Disabilities has adopted a functional community-based curriculum model for use with all students enrolled within its school programs.  The Board’s commitment to the functional curriculum model is based upon its conviction that this approach to instruction will enable each student to achieve the greatest amount of independence and participation in all the meaningful aspects of their lives.  Staff implementation of the curriculum should be based upon the understanding of the principles of community-based instruction and functional curriculum philosophy and the Ohio Department of Education Academic Content Standards based on grade-level expectations.


Community-Based Instruction

	The functional curriculum philosophy places increased emphasis on instructions occurring in natural environments at naturally occurring times.  This emphasis is based on the education principle that the closer an instructional environment is to the natural environment where a skill will have to be used and maintained, the higher the probability the student will actually learn the skill.
	The community, not the classroom, is the frame of reference.  Staff have a continuing need to go to the environments where students function to assess what skills are needed there, to take the students to those environments for instruction and to use classroom time to teach and practice related skills.




Principles of Functional Curriculum Philosophy

	The goal of all education is to prepare students for life after school and to increase their opportunities for growth and independent functioning.

Functional curriculum programming stresses:

1. that skills taught will be applicable to the students ability to become independent in daily living.
2. that the students’ programs will be individualized based on an assessment of the skills frequently demanded in places where the students live, work and play.
3. that programming needs to be longitudinal in nature, requiring assessments of both the students’ current and subsequent environments.
4. that skills taught will be chronologically age appropriate.
5. that skills taught will be those which the student’s non-handicapped peers are likely to be learning and using.
6. that instruction be organized into 4 major domain areas:  Domestic, Community, Vocational and Recreation/Leisure.
7. that student programs will allow for the greatest degree of participation in activities and independence which their current situations will allow.




Mission Statement

Improving lives by supporting choices of people through community partnerships and quality services.

	The Ross County Board of Developmental Disabilities exists for the purpose of improving the quality of life for our citizens who have a developmental disability.  We are committed to provide quality services that provide individuals and their families with choices that enhance community participation and achieve a life of increasing capabilities.



Purpose Statement

	To improve the quality of life for individuals with mental retardation and other developmental disabilities.




Philosophy

	The mission of the Ross County Board of Developmental Disabilities is promoted through the following principles:

A. The Board recognizes that all individuals desire and deserve the opportunity to make decisions about their lives.
B. Person-centered planning is a process that enables people with mental retardation and other developmental disabilities and their families to communicate their wants and needs to us so that the Board can arrange the supports they need for a quality life.
C. Service coordination is a process of assisting individuals and their families to identify and acquire the appropriate service and supports they choose for themselves within the resources available.
D. The dignity of self-worth of each individual shall be respected.
E. Service and supports shall be personalized and age appropriate.
F. Services for individuals with developmental disabilities should be close to their homes and families.
G. Service and supports shall be in the least restrictive and most normalized setting possible.
H. The Board will make every effort possible to educate the general public and create an environment in society that accepts people with disabilities as a normal part of life.  The provision of training of individuals who work with persons shall be an integral part of the support system.





School-Age Programming Description

	Pioneer Center is primarily supported by tax levies, receiving some state support and tuitions from the local school districts of education.
	Listed below are the services provided by the Ross County Board of  Developmental Disabilities.

School Age Program (6 to 15 years)
	These students may be in one of four classrooms with the maximum of eight students per classroom.  Our primary focus is to prepare our students for greater independence in community interaction and daily living skills.  We concentrate on the following areas:  Domestic, Community, Recreation/Leisure, Vocational and Communication.

Prevocational Department (14-21 years)
	Students in this department generally range from ages 14-21.  Students are assigned a homeroom as a base and homeroom teacher as a main communication base.  Students change classes and are instructed by three teachers.  Making the transition from student to adult life is the main focus of this department.

Physical Therapy
	The physical therapist working with a prescription from the child’s attending physician, provides many activities including:  Range of motion exercises, strengthening exercises, wheelchair instruction, activities to increase transfer ability, facilitation of gross motor development, instruction to increase ability to negotiate architectural barriers, gait instruction, and activities to help increase balance and equilibrium reactions.  Physical therapists also help to fit and repair wheelchairs as well as recommending various orthotic devices.

Occupational Therapy
	The occupational therapist works with children to assist in the development of age appropriate skills in the following areas:  sensory motor skills, environmental awareness, fine and gross motor coordination, upper extremity function, attention span, balance (in sitting and standing), independence in activities of daily living and wheelchair mobility.  The therapist also works with parents, teachers, aides and the speech and physical therapists to instruct and assist as necessary in functional positioning and splint applications.

Speech Therapy
	The goal of the speech therapist is to help students to be effective verbal and nonverbal communicators.  Therapy focuses on skills such as eye contact, following directions, listening, sequential memory, articulation, voice quality, rate of speech, turn taking, topic maintenance cause/effect with switches, receptive vocabulary and expressive speech skills.  We also attempt to develop some type of communication aid either with sign language, picture symbols and or mechanical devices for nonverbal communicators.  Therapy is done in the classroom or in the community working on expressive skills in another environment for carry-over.








Adaptive Physical Education
	The physical development program compliments work being done in the classroom, but the main focus of this department is to develop motor skills, physical conditioning, social skills and physical education.  Group games, skill drills, dances, records, exercises and team sports are activities used to reach goals.

Music Therapy

	The music program is intended to compliment and enrich the individual program of each student.  Music is another channel by which students at Pioneer can learn.  General areas are:
1. Better physical control
2. Self-help
3. Number Skills
4. Communication
5. Leisure Time Activities
Each student is encouraged to enjoy music, but this is not a goal in itself; rather, that every student will gain something through music which will be useful in everyday life.

Individual Student Program Development

	Within the context of the school’s curriculum, the Individual Education Plan (IEP) is a blueprint of the services and goals for each student enrolled in our educational program.  It is developed in a conference format with the participation of the student (as appropriate), parents/guardians/providers, the teacher, a home school district representative and any other appropriate persons.  Each IEP team members input is valued and necessary to develop a comprehensive program which will meet the unique needs of the student.  Parent/Guardian/Provider participation is particularly important as they are strongly encouraged to attend.

Transportation

	During the school year the Ross County Board of Developmental Disabilities will be responsible for transporting approximately 90 students to Pioneer School and 125 adults to First Capital Enterprises.  Our transportation system will serve individuals covering the entire Ross County area.  Our system is made up of a combination of board-owned buses and vans.  If questions regarding transportation should arise, please contact Melissa Givens, Transportation Coordinator at 773-1596.


Related Services

	In addition to the regular staff, we have the services of Children’s Services, Scioto Paint Valley Mental Health Center, Speech Therapy, Music Therapy, Physical Therapy, Behavioral Support, Adapted Physical Education, and Occupational Therapy in our school.  Through various sources we can obtain records, and reading materials on a variety of subjects to share with stakeholders. 
	We have very active organizations which contribute to our school with special projects and volunteer services.  The Pioneer Booster Club raises money for Special Olympics and many other projects through a yearly bazaar.   Numerous community organizations and civic groups volunteer time and provide financial support for student events, facility upgrades, field trips and more. 



Behavior Management

	Our program assists with all areas of behavior, emotional management, good manners, getting along with others, ability to accept direction from more than one person, helping others, and ability to conduct one’s self in public in an acceptable manner.  If the student displays ongoing behavior problems, the teacher, parents and behavior support coordinator will set up a behavior program and address the needs in the IEP.  Staff are trained in proper behavior management techniques in order to provide safe environments for all students and staff.



Intermediate/School Age Department

	Currently we have four intermediate/school age classrooms.  School age students placed at Pioneer are required to have an annual IEP (Individual Educational Plan) review.   In 2004 the Pioneer staff was required by ODE to complete an alternate assessment on student’s age appropriate to the grade levels of 3rd-8th and 10th grades.  The IEP must now coordinate the alternate assessment in the educational teaching areas of writing, reading, math, citizenship and science. With the new process for assessments and IEP’s we continue to use a functional/community based curriculum with alterations which includes more public school exposure when deemed appropriate by the IEP team.   If your child has not obtained the skill level to perform assessable skills in these areas, our teachers are required to modify the IEP and do an alternative test on your child in order to participate at their individual skill development level or learning rate.
	Below is a chart that will help explain the process and areas covered on the IEP.


	Test Area
	Alternate Assessment
(Skill, Access Skill, or Practical Application)

	Writing
	Writing, Expressive Communication, Manual Communication, etc.

	Reading
	Reading, Receptive Communication, Attention, Directions, etc.

	Math
	Math, Number Skills, Budget, Buying, Calendar, Schedule, etc.

	Citizenship
	Citizenship, Social Skills, Work, Recreation, Community, etc.

	Science
	Science, General Independence, Self Help, Travel, Hygiene, etc.




The Alternate Assessment format is a compilation of evidence of student ability through work samples, photos, etc. presented to the Ohio Department of Education in a portfolio binder showing student achievement.  Areas described above are the major instructional categories the child’s annual IEP and progress notes will reflect.










Prevocational Department

	Our program unit at Pioneer School is known as the Dixon Prevocational Training Center.  In 1984 our center was developed and furnished by a bequest to Pioneer School through the benevolence and generosity of Harry E. Dixon.  Students in this area of the school generally range between ages 14-21.  The main focus is on developing vocational skills and attitudes important to their future in a possible work world.   Students do change classes in this department.  Topic areas stressed are; vocational awareness, reading, home economics, home living skills, marketable crafts, math, general knowledge, communication and socialization skills.  Getting out into the community for increased exposure and involvement in what is available in the student’s community environment is becoming an integral part of the prevocational student’s functional educational plan.
	Many prevocational students are involved in one or more paid jobs around the school along with participation in some contract jobs.  Students receive job assignments based on a job interest survey and a simple interview process.  Job performance is monitored as students begin and learn new jobs.  All students receive a wage every two weeks based on their job performance and specific job.  The wages students receive should in no way affect SSI as prevocational students are involved in a training program, not part-time or full-time regular employment.


School Rules and Regulations

Attendance

	We feel it is important parents know attendance rules in the Ross County School System.  If your child is absent from school, the school must be notified by 10:00 am, plus the driver must be informed of the absence in advance, if possible.  The driver must also be informed when your child is ready to return to school.  
	If it is necessary to make dental or medical appointments during school hours, please try to schedule them for early in the morning or late in the afternoon so that the child will miss less school.  If for any reason it is necessary for a parent to bring a child to school later than regular opening time, please sign in at the school office upon arrival.  Daily attendance might be a factor in your child’s participation in extracurricular activities.
	If there are any questions as to whether a child is well enough to come to school, PLEASE KEEP THE CHILD HOME.  Sometimes what seems to be a common cold is the beginning of a contagious disease.  If the child becomes ill during school, parents will be notified and it is their responsibility to see that the child is picked up as soon as possible.

Attendance Procedure

Parents must obtain a Physician’s excuse if their child is absent 3 or more days.
Parents shall notify the Principal by calling the school office of all excused absences.  If a student has unexplained or unexcused absences five days or more, the following procedure shall be followed:

A. In case of a child placed by a local school district, unexcused or unexplained absence shall be reported to the County attendance officer.  Documentation of contacting local school district shall be maintained in the permanent record file.
All attempts made by the Ross Count Board of Developmental Disabilities to communicate either by telephone or home visit to discuss unexplained or unexcused absence shall be documented and placed in the child’s permanent record file.  All students arriving after 9:30 AM may not participate in activities outside of the school building for that day.

Leaving School (During the School Day)

	If necessary for student to leave school, written permission from parent must be sent to the Principal’s office.  In case of emergency, a phone call, with the knowledge of school staff person, may substitute for written permission.  Before student leaves school, he/she must be signed out in the Principal’s office.

Immunization Record

	The Ohio Board of Health requires a complete and accurate immunization record and medical examination of your child on file at the school.  If you have any questions, consult your family physician, local health department, or school officials.

Birth Certificate

	Each student is required by law to have a copy of his or her birth certificate on file in the Principal’s Office.

Visitors

	All parents and visitors must sign in at the principal’s office.  Long and frequent visits to the classroom cannot be permitted.  Please call the office for appointments if a conference with the teacher is needed.

Food/Meals

	Breakfast will be served in the Pioneer School cafeteria for the children.  The price is $1.50 for regular price and $.30 for reduced price.  Lunch will be served in the Pioneer School cafeteria.  The price for students is $2.50 for regular price and $.40 for reduced price.  Parents may send money each day or money for the whole week on Monday.  No beverages, candy, or soft drinks, etc. should be sent to school with your child unless it is part of a packed school lunch.  The chewing of gum at school is strongly discouraged due to the abuse of the privilege by students in regard to gum disposal.

Clothing

	Students dress should be within the standard work environment.  Clothing should not be tight or torn to infringe on activities of the school day.  Clothing should be seasonal but shirts with short sleeves are best.  Students are to be completely dressed (shoes, socks, etc.) and not sent to school in pajamas or night wear.  Educational staff may change a clothing decision at their discretion should clothing impair movement for gym or classroom activities.  For example, changing into a t-shirt for painting, etc.  Please no tank tops or flip flops are to be worn.  Sandals are also discouraged due to lack of support during physical activities.  Inappropriate clothing worn to school may result in the student not leaving the building for special activities.




Special Information Forms

	At intervals during the school year parents will be sent special information forms requesting special information.  These should be returned to the school immediately.  No child will be allowed to go on field trips or special activities without the proper consent from parents or guardians.

Student Files

	Student files are secure and under the supervision of a designated professional employee in the Principal’s Office.  A parental permission form must be signed before the files are disclosed to anyone other than authorized officials.  The files are open at all times to the parents or legal guardian with court appointed rights to educational records.

Student Withdraw/Transfer

	When a student of legal age withdraws from school, his/her parent must send written notice to Pioneer Center.  When a student is moving/transferring to another school, the parent must notify the Principal’s Office and sign a release of information form.  When the new school district contacts Pioneer Center, a copy of the student’s file will be sent.

Early Arrival

	If it is imperative that you bring your child to school early, you must contact the Principal’s Office 24 hours in advance to see if special arrangements can be made for your child’s care.

Phone Calls

	If possible, please refrain from calling to speak with a teacher during the school day.  If a parent calls during the school day, they may leave a message on the teacher’s voice mail.  If a parent does not wish to leave a message, please ask to speak with the principal.  A preferable time to speak with a staff member would be before school starts, 8:05 a.m. to 8:45 a.m. or after school, 3:00 p.m.

Excursions/Field Trips

	With the implementation of our Community-Based Functional Curriculum, students will occasionally spend part of the school day out of the building in a variety of instructional environments.  However, over the course of the year, students will often have an opportunity to participate in large group activities or field trips as well.  For these special trips, we ask parents/guardians/providers to sign a release form which allows the student to participate in various activities.  This release form is in effect for the entire school year.
	Parents/Guardians will be notified each time an excursion is planned and may deny participation in spite of the signed permission form.  No student will be allowed to go on a field trip without a signed release form from the parent/guardian.  Inappropriate clothing worn to school may result in the student not attending a field trip/activity for that school day.





Miscellaneous

	Occasionally, a teacher may request a small amount of money to cover special projects or activities.  If assistance is needed in covering the cost, please notify the school office.
	Please call the school office (773-2165) to set up time to talk with teacher’s or the principal.

Items Brought To School

	Expensive items and toys or games should not be brought to school by our students.  Watches, jewelry, or clothing that is expensive or beyond the range of normal school clothes is discouraged.  If items are brought we will try to make sure that they are returned home.  Labeling your child’s clothes, book bags, coats, etc. is very helpful.


REPORTING TO PARENTS

	A conference regarding your child’s progress will be held during the spring for the parents to ask questions and add comments to their child’s IEP.  The purpose of the conference is to review the child’s progress and establish goals for the coming school year.  
	IEP conferences are difficult to schedule due to various people involved, and parents should make every effort to attend.  Whenever possible, both parents are encouraged to attend.
	Parents and teachers are urged to arrange for additional conferences when the need arises.  Parents should feel free to call for a conference early in the school year if they think a conference would be helpful.  The individual conference between parent and teacher should be more than an accounting of how the child is progressing in school.
	Progress notes will be sent to parents twice a year in the months of November and March.
	On some occasions special consultations from related service providers may be included in the conference to help make it more valuable.  There are many informative books, web resources pamphlets, etc.  that can be shared with parents and caregivers.  If interested, please ask the teacher, principal, or therapists.



How Parents Can Help


	Parents can contribute a great deal to the educational programming by coordinating their efforts with those of the school.  The efforts of special education teachers to help the child adjust to and benefit from the class program can be most successful if the child has good continuous training at home.  Their behavior at school depends on the understanding and acceptance given them by their parents, brothers, sisters, relatives and playmates.

Health:  Provide a thorough periodic checkup (physical).  Arrange regular hours of rest/sleep.  Keep child home when there are any signs of illness.  Offer a variety of environments and experiences throughout each day.



Self Care:  Never do anything for the child that he/she can do or be taught to do for himself or for someone else.  Give child as many responsibilities around the house as he/she is capable of handling.

Communication Skills:  Very important in one’s life, therefore, every opportunity should be given for individual to express himself.  Show an interest in things he/she does at school and give child an opportunity to converse with you on these activities.

Discipline:  Be consistent.  Never threaten without carrying out the threat if necessary.  Be sure the child knows what he/she may not do.  Insist he/she follow the rules always.  The same good discipline practices used with all children should be used with our children.  Do not punish in anger.  Use a quiet but authoritative voice.  Speak quietly, but firmly.  Encourage students to express emotions and to use self calming techniques.

Training:  Take your time and don’t try to hurry the child.  Teach for life and not just for today.  Many habits acceptable from a six year old are not nearly as acceptable from a sixteen year old.  Habits are both difficult to form and difficult to break.  Start from the beginning to teach good ones.


CONFIDENTIALITY POLICY

	The confidentiality of information regarding your child is maintained during the evaluation process, storage of information, disclosure and destruction of the information.  Pioneer Center has procedures to insure that:

1. All educational records are secure and under supervision of designated professional employees.
2. Written parental permission is obtained before personally identifiable data is disclosed to anyone other than authorized officials except as provided in state or federal law, used for any purpose other than making educational decisions regarding identification of the child, or destroyed.


DUE PROCESS

Definition of Due Process

1. IDEA

Please refer to the “Whose IDEA is this?” ,a resource guide for parents.  This booklet will be available at your child’s IEP conference or call the Pioneer School Office to obtain a copy.

2. DUE PROCESS HEARING

A. Each school district shall develop and implement written procedures which afford parents and other educational agencies an opportunity to have an impartial due process hearing in accordance with these rules.
B. An impartial due process hearing may be requested at any time the school district or other agency:
1. Proposes to initiate or change identification, evaluation, or educational placement of child or provision of free appropriate public education to the child or;
2. Refuses to initiate or change identification, evaluation, or educational placement of the child or the provision of a free appropriate public education to the child.

   3.   INITIATING A DUE PROCESS HEARING

A. An impartial due process hearing may be initiated by the school district of residence of the child, the parent of the school district or other educational agency providing the special education and related services.
B. If school district of residence, parent or school district or other educational agency providing special education and related services requests hearing, they shall do so in writing to board of education and superintendent of school district of residence.
C. If hearing has been requested by someone rather than child’s parent, the parent shall be informed in writing of the request and shall be invited to participate in the proceedings and shall receive copies of all communications between the school district and hearing officer.
D. School district of residence may initiate a hearing by notifying in writing the parent and school district or other educational agency providing or refusing to provide special education and other related services.
E. All requests initiating hearings shall specify in writing the specific issues to be resolved.
F. If a hearing is initiated or if the parent requests the information, the school district shall inform parent of any free or low cost legal and other relevant services available in the area.

For more information please contact:

Rick Marriott-	773-8044
Stacy Guerra-	773-2165

Parents may also call their District Representative at their local school district of residence.



















Illness Policy and Medication Guidelines as ruled by the State of Ohio

1. All medications must have a doctor’s order with them and parent permission.  These forms will be sent home upon request.  No medication can be given without a doctor’s written order.
2. All medication must be sent in the prescription bottle it came in.  If you request it, the pharmacist will give you 2 bottles properly labeled.
3. All medication must be sent to school with the bus driver only.  Do not put medication in your child’s backpack.  The bus driver is to receive the medication from the parent, and will give it to the staff member getting your child off the bus.  This is for the safety of the children.
4. Over-the-counter medications taken by mouth must also have a doctor’s permission (such as Tylenol, cough syrups, etc.  We do not want to treat illnesses with over-the-counter medication when something more serious could be going on.  Ointments which are nonprescription may be sent in with a note from the parent giving is instructions and reason for ointment.
5. We do have nonprescription ointments that we can use on an as-needed basis for minor first aid:
Bactitracin Ointment			Desitin Ointment
1 % Hydrocortisone Cream		Neosporin

Procedures

Any health related procedures done at school must also have a doctor’s written order and parent permission.  Examples are:  G-tube feedings (must have type of food, amount to be given, how often) catheterization, oxygen therapy, etc.  These forms will be sent home upon request.

Illness

Anytime a student is absent 3 or more days, the parent/guardian must obtain a physician’s excuse and call the school to notify us that you do have the excuse and the school will notify the bus driver.  
Students must be fever free without medication and/or vomiting and diarrhea for 24 hours before returning to school.  This will help safeguard against infecting other students or staff.
Anytime a student is hospitalized or under a doctor’s care for an extended period, they must have a release from the doctor allowing them to return to school.  This is a very important issue and must be enforced for the protection of your child as well as other children at school.  Many of our children have complicated medical problems.  What may seem minor to you may become a very serious illness for some of the children.  We understand work schedules, etc. makes it difficult at times to keep your child at home, but we must insist that you comply with this policy.

If your child will be absent due to extended stay in the hospital, treatment program or at home, please contact the school so an I.E.P meeting can be scheduled to determine the educational services during the extended absence period.









REQUIRED FOR ENTRANCE INTO PIONEER CENTER AND UPDATES





	
ITEM
	
UPON 
ENTRANCE
	
EACH SCHOOL YEAR
	
EVERY 3 YEARS
	
WHEN CHANGES OCCUR

	Verification of birth, Birth or Baptismal Record
	
X
	
	
	

	
Immunization Record
	
X
	
	
	
X

	
Medical Examination
	
X
	
	
X
	

	
Multi-Factored
Evaluation/Psychological Testing
	

X
	
	

X
	

	
Application for Entrance
	
X
	
	
	

	
Permission for 
Medicine/Emergency Form
	

X
	

X
	
	

X

	
Permission for OT/PT
If needed
	

X
	

X
	
	

X





The state law requires a medical examination and multi-factored evaluation every (3) three years.  Your local school district will notify you if your child is due to be tested and will send you all the paperwork required.














LOCKDOWN PROCEDURE

	Pioneer is required to have in place an Emergency Lockdown Procedure.  In the event of a Lockdown Emergency due to a dangerous individual or situation in the building, law enforcement will be immediately informed.  Upon arrival one of the first procedures they will conduct will be to block off the driveway.  All entering and exiting traffic will be stopped.  Parents and staff members will not be allowed to enter.  The Ross County Board of Developmental Disabilities has made arrangements with the Union Township Fire Department to use their parking lot as a meeting place for parents, staff and family members.  A representative from Pioneer will be sent to the fire station to relay information to and from the Pioneer Center building.  The firehouse is located at 12034 Pleasant Valley Road.  Law enforcement will direct all incoming traffic to that location in the event of an emergency.


Fire Drills

Fire Drills will be held on a monthly basis.  Classroom will be notified by alarm and will go outside to their designated areas.  All rooms in the building have an emergency exit plan posted.  Staff will wait for the maintenance or supervisor to let staff know when it is safe to return to the building.


Tornado Drills

Tornado drills will be held during “tornado season” months which are April, May, June and July.  All staff will direct students to their designated tornado shelter which is also posted on the emergency exit plan.  Tornado warning will be issued by the use of a horn.  All weather warnings will be monitored in the school office using a weather radio.

























Transportation Rules for Parents



1. Have your child ready when the driver arrives in the morning.  Drivers are only required to wait two minutes.
2. Medication must be given to the driver by the parents.  Students are not to transport medication personally.
3. Do not send food or drinks to be eaten on the way.
4. If your child is not going to school for some reason, you must notify the driver as soon as possible.
5. You must call the school to report your child absent by 10:00.  You must call the school when your child is ready to return.  He/She will not be picked up until you call the school.
6. All instructions to the driver are to be made in writing or by phone.
7. School is dismissed at 3:00.  It is your responsibility to be at home or have a responsible person there when your child arrives.
8. Due to unforeseen emergencies such as inclement weather, etc. please give your driver the name and number of a relative or neighbor close by where your child can be left if you are not at home.
9. Drivers will pick up and drop off at one location only since we do not have bus space to pick up and drop off at more than one address.  If your child is staying with a sitter, we must have the name, address and phone number for that person.
10. If you send any items to school, they are to be put in a sack, fastened shut and marked plainly with the child’s name and the name of the person to whom it is to go.
11. Please do not allow your child to carry to school cigarette lighters, knives, toy guns, glass bottles, or any items that are sharp and dangerous.  Do not allow the child to bring large toys such as dolls, cars, etc. as there is not room on the bus for these items.  If items are sent to school without reason or a note from parents, the item(s) will be kept at school until the end of the school year.
12. Drivers are not responsible for any items sent to school.
13. Do not call the bus drivers to relay school messages pertaining to school matters.  Call the Principal’s office or Nurse’s office at (773-2165) instead between 8:00 a.m. and 4:00 p.m.
14. You are to notify the school of any change in address or phone numbers.
15. In order for your child to miss as little school as possible, you should notify the office in advance if you plan to move.
16. Do not send boxes of diapers or formula on the school bus.
17. Whoever puts the child on the bus needs to know how to operate the wheelchair lift.  The bus driver cannot get off the bus to operate the lift.
18. When a child has missed 3 or more days, the driver will not stop until the school nurse tells them too.
19. No IV poles, lap trays, or loose hanging bags will be permitted on wheelchairs.
20. If weather and/or road conditions become hazardous, your driver will probably be later in pick-up and delivery of students.  We will do our best to maintain consistent scheduling pending weather/road conditions.
21. If you bring your child to school, please check with the office secretary concerning how your child will be transported home.





School Closing Information

If the school is closed due to inclement weather, information regarding the closing will be aired on the following radio and television stations:

WBEX-AM		1490
WKKJ-FM		94.3 

www.wkkj.com  Key Word (Closings and Delays)

All local television channels (4, 6, 10, or Fox 28)
The television may read Pioneer Center or Ross County Board of DD


Please do not call the school.  Listen to the radio or watch the television for pertinent school information.  We will continue to utilize our automated call system in which you will be notified of an early dismissal, delay or school closing by telephone.  Please complete the automated call sheet at the beginning of each school year in order for us to have all updated phone numbers that you would like to be notified on. 

Our transportation system is as good as we all want to make it.  Together and co-operatively we can provide safe, effective and timely transportation for all students.  We are working hard to serve you and need your assistance in delivery of this service.

If at any time we may be of help or if you have any questions, please call our Transportation Supervisor Melissa Givens in the Transportation Department at 773-1569 ext. 104.  Your cooperation and dedication is appreciated.





	


















Parent Signature Required 
Please return to your child’s teacher within the first week of school.
			


As a parent/guardian, I have read and fully understand the contents of the Pioneer Center Handbook.  I acknowledge that I have been given the opportunity to discuss or ask questions about any information contained in the handbook. I also recognize that the Pioneer Center reserves the right to change the contents of the handbook at anytime without prior notice, and that notification of these changes will be made to all school stakeholders, within a reasonable timeframe.





__________________________				________________
Parent/Guardian Signature					Date
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